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Date

Name, IIDA
Address
City, State, Zip 

 

Dear                                  :

I am pleased to be your new City Center Director and introduce myself to you.  I am in the process of planning the calendar year and I look forward to meeting you at upcoming IIDA meetings.  I am proud to say that __________________ City Center is known for its enthusiastic membership.  To maintain its energy, I will need your help.

I have included below a list of teams used to make our City Center successful.  If you see a particular team for which you would like to participate, please call me so that we can discus it in further detail.  I can be reached at (XXX) XXX-XXXX .  The estimated time requirement for each is approximately ______  hours per month.  I will also be contacting those who have experience working on past committees to ask for your continued support.

Membership Ambassador

Professional Development

Programs

Communications

Sponsorship

 

One of the goals for this year is to mentor a successor as __________________ City Center Director for       (term) ________________________ .  If you feel that you might like to further your participation in IIDA throughout (our area)  ____________ .  I encourage you to approach me to discuss the opportunities which are available. The next IIDA meeting is scheduled for__________________________________________ ,   ____________________________________________will be speaking on.
 

Sincerely,

